






































Oklahoma County Conservation District 
District Employees Report April 7, 2021 

 

 
District Manager – Don Bartolina  

✓ Telework from home, monitor district operations and correspondence 

✓ Make staff contacts as needed 

✓ Participate in CARE teleconference meeting with partner Logan County, March 15 

✓ Participate in CARE Zoom training, March 23 and 25 

✓ Participate in NRCS cedar removal webinar 

✓ Participate in OBHRPI webinar, March 20 

✓ Review April board meeting agenda 

✓ Review board meeting information packet financial and operations information, prepare for meeting 

 

 

 

Administrative Assistant – Becky Inmon 

✓ Prepared March board meeting minutes, sent to directors for review, emailed February minutes packet to 
OCC, minutes to partners 

✓ Prepared and submitted monthly reimbursement claims to OCC 

✓ Reconciled monthly bank statements and balanced checkbook 

✓ Prepared monthly financial statement, monthly payroll tax reports 

✓ Updated all financial worksheets including NACD TA grant funds and CARE grant funds 

✓ Update county legislative contact information for 2021 

✓ Make poster contest presentation to student at Grove Valley Elementary 

✓ Participated in monthly CARE teleconference with Logan County on March 15 

✓ Participated in districts TEAMS training on March 18 

✓ Participated in OBHRPI webinar on March 20 

✓ Participated in CARE WEWAIT and Champion ID training on March 23 and March 25 

✓ Posted article on CARE champion Cary Pittman on website and social media 

✓ Participated in CARE training with Alcorn University SDA Farmers/Ranchers Policy Research Center-March 30 

✓ Participated in Lake Thunderbird Alliance Board zoom meeting on March 29 

✓ Assisted producers with state cost share signup, posted signup article online, forwarded article to news outlets 

✓ Submitted quarterly CARE invoice to OACD for payment 

✓ Review district director election rules, submit notice of filing period to Oklahoman 

✓ Prepared March payroll & timesheets for staff and archeology assistants 

✓ Updated monthly earnings records for all employees 

✓ Prepared quarterly reports for OESC, 941 for IRS, and quarterly report for OKTap 

✓ Prepared and submitted pre-claim summaries to OCC 

✓ Prepared April agenda, board meeting packet with district financial and operations information, posted 
information online for April teleconference meeting 

✓ Assisted NRCS with correspondence and Farm Bill program requests and other duties as needed 

✓ Assisted Nick Owen with information for TA requests as needed 

✓ Post information updates to website and social media as needed 

✓ Telework from home Monday-Tuesday during month of March, monitor emails-forward information as 
needed, respond to requests, work in office on Wednesday-Friday or as necessary 



OCCD Board Meeting        April 7, 2021 

Kevin Mink 

Urban Soil Health Specialist 

Monthly Report 

 

-OACD State Meeting 

-Skyline OKC garden and pollinator area consult 

-Cleveland CCD Yard by Yard discussion → connection with Norman Environmental Control Advisory 

Board 

-Yard by Yard Online Checklist → development with Shellie at OCC → Survey123 link 

 -coordinated updates and changes 

-Truck Tire Repair → Firestone drop-off and pick-up 

-Yard by Yard Trainings 

 -Cotton County CD 

 -Payne County CD 

 -Delaware County CD 

 -Murray County CD 

 -Shawnee CD 

 -Muskogee County CD 

-Will Rogers Gardens – Prairie Conversion 

 -Site Inventory & analysis → trees, soils, and infrastructure 

 -Soil sample collection 

 -grading & pedestrian circulation design 

-Science Museum of OK Site CTA 

-NACD Conservation Clips →coordination w/ Keith Owen 

 -highlight urban forestry with Mark Bays 

 -Resilience of Survivor Tree with Mark Bays? 

-Tuesday and Wednesday Okies for Monarchs posts 

-CARE Project 

 -Champion Identification Webinar 

 -Native American Producer Webinar 

-Yard by Yard Meeting w/ OCC & OACD 

 -Spring launch discussion → videos 

 -Survey123 tweaks → online checklist 

 -FB launch → regular posts with content from new districts 

-Office Pollinator Garden Maintenance 

 -East Side of our building 

 -front of Derryberry 

-Yard by Yard FB Design 
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